1. TERMS OF REFERENCE:  REGIONAL PROJECT COORDINATOR

Post Title:  Regional Project Coordinator 

Overall Job Purpose:  To manage and direct the implementation of a 2-year Project “Linking Small Farmers  to Markets  (LSFM)”  towards the full achievement of its stated goals and objectives.  

Reports to:  AsiaDHRRA Secretary General 

Supervises the:  In-country Marketing Officers,  Project Technical Assistant

Convenes the:   Project Management Team (PMT) ,  Project Advisory Committee (PAC) 

Coordinates:  The operation of the project at the regional level and the in-country piloting through close coordination with the implementing support agencies e.g. Local DHRRAs and partner NGOs, AFA, research institutions, intergovernmental  agencies, private sectors, and other relevant stakeholders.  

Responsibilities:

Program Management and Administration

1 . To  oversee the day-to-day implementation of the project and the supervision of people working directly with her/him. 

2.To develop a results-based  project management system, including strategies and methodologies for project planning, budgeting, monitoring and evaluation.

3. To develop the Project Operations Manual (policies, guidelines, procedures) needed for an efficient and effective implementation and to prepare required terms of references of needed project contracts.

3.To provide strategic advise and accompaniment to in-country project implementors and other implementing partners (contracted services, etc.)  in the conceptualization and implementation of specific project components assigned to them. In particular,  to tacticize with the in-country Marketing Officers.

4.To monitor the implementation of program components and projects and ensure that activities are being implemented according to approved plan and budget.

5. To be responsible for  the operational budget planning and monitoring,   in  coordination with the  Secretary General who shall be  responsible for the over-all project financial management.  

6. To coordinate and prepare for the regular meetings of  the Project Advisory Committee (PAC) and the Project Management Team (PMT)

7. To develop appropriate performance assessment the tool and oversee the conduct of a regular  project  staff performance assessment and team-building,  and create a continuing feedback process  in the PMT. 

8. To ensure that periodic narrative and financial reports,, based on objectives, log frames, and the approved budgets are prepared for  effective use by the PMT, AsiaDHRRA Management, the PAC, donor partners, in-country partners, and other stakeholders.  

9. To perform other related functions as may be required by the Management.

Networking 

10. To develop and operationalize strategies to enhance the Project's relations with concerned and relevant CSOs, governments and intergovernmental organizations, and other interested sectors.

11. To mobilize the PAC and represent the Project, as required, in government, IGO, and CSO meetings and build contacts in the academe, media, and other circles to further promote the project goals.  

12. To establish effective rapport and relationship with key stakeholders at  the grassroots, national, and regional level in  aid of project implementation.

Resource Development

13. To promote the Project to other stakeholders – donors, regional partnerships, and other intergovernmental bodies towards  broadening funding and resource base for the project, beyond the current project phase.

14. To pro-actively identify project areas for possible joint collaboration with other interested resource/donor groups.

15. To develop new or supplemental proposal to ensure sustainability of project operations.

Key Competencies:

Education

University Degree in Social Sciences or Related Fields

Relevant Work Experiences

1. At least 10 years of relevant experience in CSO program management.

2. At least five 5 years of work experience in managing community development projects particularly on agricultural marketing  and capacity building, using participatory methodologies.

3. Prior experience in networking and developing strategic alliances with grassroots groups, NGOs, government, business, media, and academe  in Asia.

4. Broad understanding of international development issues, of ASEAN, agricultural trade, and the role of CSOs and multilateral bodies in rural development.

Specific Work Experiences

1. Solid work experience in agricultural productivity and marketing initiatives.

2. Well-developed coalition building and networking skills with various development players.

3. Proven program, financial, and staff management skills. 

4. Good team player with capacity to effectively organize, manage a small team,  and hold people accountable so as to achieve targeted objectives.

Competencies and other key requirements

1. Excellent writing skills, including project report writing for different users. 

2. Excellent verbal communications skills, combined with influencing and negotiating skills.

3. Excellent knowledge of information technology, including word processing, spreadsheet, internet, and electronic mail

4. Commitment to multiculturalism and the empowerment of Asian grassroots people.

5. Applied gender sensitivity and sound grasp of gender issues and dynamics in rural Asia.

6. Flexible approach to the job context and  willingness to travel overseas. 

7. Physically and emotionally prepared to  handle project and organizational demands and challenges.

II.  Other  Information

Location: Quezon City, Philippines

Employment Duration: January 15, 2008 to December 30, 2009 (two years)

Starting Salary: USD 1,000 depending on qualifications

Closing date: December 30, 2007

Interview Dates:  January 8-10, 2008

Project Brief

The goal of the project is to contribute to the reduction of  rural poverty in the Southeast Asian  region through strengthened capacity of   small farmers and their organisations to engage in the market and other  institutions having impact on rural development. It will focus on building the capacity of women and men leaders of small farmers' organization and cooperatives together with their partner NGOs/agri-agencies to respond to agricultural marketing  issues confronted by small farmers and producers. It shall undertake the formation of marketing intermediation mechanisms (in three in-country pilot areas: Philippines, Vietnam, Cambodia) that will link small farmers to the market to lessen the transaction cost and increase the benefit of the small farmers in the process of engaging with the market. The project is a critical part of an envisioned three-phase medium term marketing program geared towards contributing to the  reduction of poverty of small farmers in Southeast Asia

Application Procedure

Those who are interested in the job are requested to submit their  CV or Bio-data BY EMAIL, together with a letter of  intent  for the announced job opening.  Please address to the AsiaDHRRA Administrative Officer,  asiadhrra@asiadhrra.org .   

The call shall be closed by December 30, 2007. 

Shortlisted applicants will be called for interview (in Manila or by telephone)  on January 8-10, 2008.  Those not shortlisted shall be notified accordingly.
JOB TOR   LSFM Regional Project Coordinator 
                                                                                                        page1

